
Review Guide for Course Dossier 
Reviewer’s initials: 
Course Name:	 			 Number:  			            Campus:  
	Parts I & II: Introduction, Enrollment, and DFW Data

	Introductory information
	  ☐ Present 
  ☐ Not present
	Analysis, suggested modifications, or comments for letter:

	Course enrollments with class sizes and course semester offerings
	  ☐ Present 
  ☐ Not present
	

	Completion of Appendix A with DWF data for the past five years (Note: Fs should also include FNs and FNNs.)
	  ☐ Present 
  ☐ Not present
	

	Discussion of any patterns or concerns found in the enrollment or DFW data
	  ☐ Present 
  ☐ Not present
	

	Part III: Assignment(s), Learning Outcomes, and Assurance of Learning

	Recent syllabus with course and general education learning outcomes (Note: The syllabus should make clear to students how the course develops their general education learning and how course outcomes link to the Profiles of Learning for Undergraduate Success.)
	  ☐ Present 
  ☐ Not present
	Analysis, suggested modifications, or comments for letter

	Explanation of the assignment(s) (mile marker or otherwise) and how it develops the general education competencies
	  ☐ Present 
  ☐ Not present
	

	Assignment(s) is linked to one or more of the Profiles of Learning for Undergraduate Success
	  ☐ Present 
  ☐ Not present
	

	Explanation of how the assignment(s) is assessed with attention to general education learning
	  ☐ Present 
  ☐ Not present
	

	An alignment form with student learning outcomes mapped to the Profiles of Learning for Undergraduate Success and the Indiana College Core (formerly STGEC) outcomes with mechanisms for assessing student learning (Note: If there have been no changes in the alignment since the last review, the previous alignment chart may be used.)
	  ☐ Present 
  ☐ Not present
	

	If not a mile marker course, evidence that multiple sections are offering students similar experiences (e.g., foundational SLOs, orientation/training of instructors, common key assignments, final exams)
	  ☐ NA
  ☐ Present 
  ☐ Not present
	

	Student work samples (e.g., assignments, course activity, speech, portfolio, exam) aligned with stated student learning outcomes (Note: Samples should include samples at commendable, satisfactory, and unsatisfactory levels.)
	  ☐ Present 
  ☐ Not present
	

	Part IV: Student Reflection and Satisfaction

	If a mile marker is used in the course:

	Reflection prompt used for the mile marker assignment and an explanation of what student responses indicate about progress toward the general education competencies and the Profiles of Learning for Undergraduate Success 
	  ☐ NA
  ☐ Present
  ☐ Not present
	Analysis, suggested modifications, or comments for letter:

	No mile marker used in the course:

	Evidence of student feedback being sought midsemester; including the prompt used to gather feedback from students and when feedback was solicited 
	  ☐ NA
  ☐ Present 
  ☐ Not present
	Analysis, suggested modifications, or comments for letter:

	End-of-term student evaluation survey with description of what students say in their evaluations
	  ☐ NA
  ☐ Present 
  ☐ Not present
	

	Describe what the student work samples, the feedback from students, the end-of-term surveys, and any other observations indicate about students’ learning, in particular their learning of the general education competencies
	  ☐ NA
  ☐ Present 
  ☐ Not present
	

	Part V: Improvement

	Description of plans and methods for ongoing development of the course especially related to improvement for general education learning and advancement toward the Profiles of Learning for Undergraduate Success in the course
	· Present 
· Not present
	Analysis, suggested modifications, or comments for letter:

	Part VI: Certification

	Signed certification from the dean (or dean’s designee) and the department chair or director
	· Present 
· Not present
	

	Overall Recommendation

	Should the course be expedited in the next review cycle?       ☐ Yes      ☐ No
(Also check one of the choices below)

	☐ Re-approval

	☐ Re-approval with notes. The following should be addressed before the next review:

	☐ Revise and resubmit. The following should be addressed before the resubmission:

	☐ Probation (only for courses that are resubmitting a course dossier); the following should be addressed to get off of probation:


sssss
UAC revised and approved on 8-15-2025

